Iranian and Kurdish Women’s Rights Organisation (IKWRO)

JOB DESCRIPTION

Campaign Officer
Job Title:                         Campaign Officer
Hours of Work:               35 hours a week / shared job
Starting Salary:               £27,668 pa
Pay Scale:                       Scale SO2 - including ILW

Annual Leave:                25 days per year
Duration of Contract:     Three years, renewable subject to funding

Accountable to:               Director 
Main Purpose of Job:
Under direction of the Director of IKWRO, the Campaign Officer is responsible for developing and implementing comprehensive facilities, networking, research, information and publicities that deliver growth achievements of IKWRO’s grassroots approach work and campaigns and also for developing organisations maintenance strategies within its designated portfolio and, to extend our high profile campaigns and to enhance organisation competence to be better able to help women in need.
Duties and main responsibilities
1) Maintain and analysis functions of identifying the need of a campaign; 
2) To adhere to, and to comply with IKWRO’s campaign work plan
3) Monitor and evaluate ongoing success and user commitment to the development of campaigns and determine where improvements can be made.
4) Mapping the proposals’ likely progression through the legislative process at national and regional level;
5) Identifying and engaging with potential allies at national and regional level; and grassroots engagement;
6) Raising awareness among politicians and key decision makers 

7) Developing/commissioning case studies and briefing papers for the media, for MPs and other stakeholders;
8) Developing viral media (liaising with IKWRO’s press officer) to explain and spread the word about the issues and Liaising with the national and regional press;
9)  Maintain a record of all media coverage and specific journalists;
10) Using existing data and contacts to develop a network of activists local and national and EU (International); 
11) approach and gain the agreement of a suitable celebrity to be the figurehead for specific campaigns 

12) prepare campaign materials which may include documentation, media advertising, SMS messages and a dedicated website, including tools for debate;

13) Responding to consultations within appropriate time frames, 

14) Managing campaigns budget; 
15) Coordinating a team of volunteers and activist within information and translation team;
16) Preparing and implementing accurate reports and documentation, and ensures that documentation is available within IKWRO and on-line through the websites. 
General
1. To support service users’ in voicing their concerns both to improve services (including IKWRO’s own services) and in raising awareness of policy and decision-makers;
2.  To maintain IKWRO’s campaigning and awareness raising work by informing organisation and its caseworkers on new legislations, and by supporting projects and initiatives by IKWRO such as running conferences and training events for women, statutory and voluntary organisations;
3.  To adhere to, and to comply with IKWRO’s Equal Opportunities and Confidentiality policies, abide by health and safety guidelines and share responsibility for own safety and that of colleagues; 

4. To attend regular supervision meetings with IKWRO’s Director;
5. To take up training on matters relevant to your work in agreement with your Line Manager;
6.  To produce information as required by funders;
7. To undertake any other appropriate tasks in pursuance of the aims and objectives of IKWRO;
8. To assist in the induction of IKWRO’s staff;

9. To undertake other duties as required by the Director, which are consistent with the duties and responsibilities of the post.
Candidate Specification 
The role requires a self-starter, motivated and interested; someone who can set their own goals, delegate and priorities and who has the ability to initiate and successfully execute projects. The ideal candidate would be able to demonstrate:
· Campaigning or lobbying experience at a national and European level;
· An interest in and high understanding of human rights and women rights, 
· Excellent understanding of the issues facing women of Middle Eastern origin particularly in the areas of domestic violence, “honour” killings, forced marriages, trafficking and female genital mutilation;
· Ability to identify and undertake challenges and lobbying to change policies in the UK
· Strong communication skills and a good writing style in English 
· Fluent English, and a working knowledge of one or more languages
· Excellent IT skills including desktop publishing, website and blogs, and other e-engagement tools, and experience in producing publicity material;
· The ability to work as part of a close-knit team 
· Ability to work under pressure;
· Excellent organisational skills;
· A flexible approach to work and ability/willingness to work some unsocial hours

· Willingness and ability to travel;

· Ability to prioritise own work and meet deadlines;

· Preparedness to work as part of a team.  
· Regular monthly reporting summarising progress against each campaign.
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